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How does the school know if children need extra help and what should I do if I think my 
child may have special educational needs? 

The identification of SEN is built into the school’s overall approach to monitoring the 

progress and development of all pupils. This is done, at least termly, through Pupil 

Progress Meetings and involves class teachers, SENCO and the Head Teacher. These 

meetings identify where pupils are falling behind or making inadequate progress and 

involve discussion regarding next steps for these pupils. If your child is identified as not 

making progress, the school will set up a meeting to discuss this with you in more detail 

and to listen to any concerns you may have and plan any additional support your child 

may need. 

How will school staff support my child and how will the learning and development be 
matched to my child’s needs? 

Class teacher input, via excellent targeted classroom teaching (Quality First Teaching). 
For your child this would mean 

 That the teacher has the highest possible expectations for your child and all pupils in 
their class. 

 That all teaching is built on what your child already knows, can do and can understand. 

 That different ways of teaching are in place, so that your child is fully involved in 
learning in class. This may involve things like using more practical learning or use of 
particular equipment. 

 That specific strategies (which may be suggested by the Inclusion Coordinator) are in 
place to support your child to learn. 

 Your child’s teacher will have carefully checked on your child’s progress and will have 
decided that your child has a gap or gaps in their understanding/learning and needs 
some extra support to help them make the best possible progress. 

Specific group work 
Intervention which may be run in the classroom or run by a teacher or a teaching 
assistant (TA). These interventions could include social skills groups, booster groups, in 
literacy and maths and groups to support the development of fine motor skills. The types 
of groups provided by the school will vary to meet the needs of the children. 
Specialist support run by outside agencies, e.g. Speech and Language Therapy or 
Occupational Therapy 
This means a pupil has been identified by the Inclusion Coordinator and class teacher as 
needing some extra specialist support in school from a professional outside the school. 
This may be from Local Authority central services, such as the ASD Outreach Team, 
Behaviour Support Team or other outside agencies such as the Education Psychology 
Service (EPS). 



 
 

How will I know how my child is doing? And how will you help me to support my child’s 
learning? 

We hold regular meetings for all parents. These include: 

 Meet the Teacher Evening – this is held at the start of the academic year to ease 
transition between year groups and for those new to school. 

 Parents’ Consultation Evenings in November and February - these are used to discuss 
pupil progress and keep parents informed of children’s social development.  

 Additional meetings for parents/carers of children with Special Educational Needs are 
held in order to review any additional support children are receiving and to plan next 
steps through the Personal Provision Map process. 

 Annual Reports are produced in June. These are a written summary of children’s 
achievements and next steps  

 The class teacher is regularly available to discuss your child’s progress or any concerns 
you may have and to share information about what is working well at home and 
school, so that similar strategies can be used. 

 The Inclusion Coordinator is available at parents’ consultation evenings and by 
appointment to meet with you to discuss your child’s progress or any 
concerns/worries you may have which have already been highlighted to the class 
teacher. 

 All information from outside professionals will be discussed with you and with the 
person involved directly, or where this is not possible, in a report.  

What support will there be for my child’s overall wellbeing? 

We have an effective behaviour policy. 
All children follow the school’s PSHE programme, which includes RTime (a programme to 
develop relationships to accelerate learning). 
An HLTA acts as our pastoral lead and runs Social and Emotional Aspects of Learning 
support groups for children.  
Our Pastoral Lead acts as a learning mentor for identified children 
The School has access to a small number of Counselling Hours from the Hertfordshire 
Counselling Service. 

What specialist services and expertise are available at or accessed by the school? 

The school has access to a variety of outside agency support including health provision. 
This includes: 

 Speech and Language Therapy 

 Advisory Teachers for Communication Disorders, Specific Learning Difficulties and 
Physiological and Neurological Impairments 

 Educational Psychology Service 

 School Nurse 

 Occupational Therapy & Physiotherapy 

 Family Support Worker 

What training have the staff, supporting children and young people with SEND, had or are 
having? 

The Inclusion Coordinator has the OCR Level 5 Certificate in Teaching Learners with 
Specific Learning Difficulties (Dyslexia). 
All support staff have training from our Specific Learning Difficulties Outreach Base 
Staff regularly attend courses to update their training. 



The INCO and Senior Leadership team provide training for all staff including support staff 
and Teaching Assistants. 
 
 
Ashfield has staff trained in: 

 ELKLAN (Speech & Language qualification) 

 Turn Tables Multiplication Booster Programme 

 Write Away Together 

 Clicker 6 Computer Programme 

 Reading Recovery 

 Effective Mentoring 

 Social Concept Stories 

 Drawing and Talking therapy 

 Protective Behaviours 

 Teaching English as a Foreign Language (TEFL) 

 First Aid for Mental Health 

 Anaphylaxis 

 Epilepsy 

 Diabetes 

How will I be involved in discussions about and planning for my child’s education? 

 Both the class teacher and the Inclusion Coordinator are available to meet with you to 
discuss your child’s progress or any concerns/worries you may have. 

 All information from outside professionals will be discussed with you with the person 
involved directly, or where this is not possible, in a report.  

 Personal Provision Maps detailing targets and support will be reviewed with your 
involvement each term. 

How will my child be included in activities outside the classroom including school trips? 

 After-school provision is accessible to all children, including those with SEN. 
 Extra-curricular activities are accessible for all children, including those with SEN. 
    School staff will liaise with parents and carers to plan for the needs of those children 

with special requirements in advance of trips. 

How accessible is the school environment?  

Ashfield is built on the side of a hill and the school is on 6 different levels only accessible 
by stairs. Unfortunately the site is not easily accessible for wheelchair users. Adjustments 
have been made to the buildings, steps widened where possible and handrails and grab 
rails fitted to ease access for those with mobility difficulties. The school works closely with 
the Occupational Therapy Service to make adjustments for children with specific physical 
needs. 

Who can I contact for further information? 

 A copy of our full SEN policy is available on our website. 

 Mrs Smyth, our Inclusion Coordinator can be contacted through the school office on 
02089502350 or by email admin@ashfield.herts.sch.uk 

 Mrs Dalziel, the Headteacher can be contacted through the school office on 
02089502350 or by email admin@ashfield.herts.sch.uk 

How will the school prepare and support my child to join the school or transfer to a new 
school? 

The majority of our children who start in Y3 transfer from our local feeder Infant School. 
Both schools work together in the transition process where all pupils are discussed prior 
to transition to Ashfield. The Inclusion Co-ordinators from both schools meet to discuss 
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the specific needs of children who have already been identified as having Special 
Educational Needs, prior to the children starting at Ashfield. Where children are 
transferring from other schools, where possible, the Inclusion Co-ordinator will 
meet/contact the school to ascertain further information. An established transition 
programme is in place for all children starting in Y3 at Ashfield.  
For children with Special Educational Needs starting mid-year at Ashfield, we encourage 
parents/carers to meet with us prior to them taking up a place for their child. The 
Inclusion Co-ordinator can then consider support and possible interventions for the child 
as well as discussing the child’s needs in further detail with their parents/carers. 
For children with Special Educational Needs in Y6 who are transferring to local secondary 
schools, a programme of transition, appropriate to the child, begins during the Summer 
Term of Y6; this can include additional visits to their receiving secondary school as well as 
access to T Time resources in school which are designed to address issues surrounding 
transition. Where necessary, the Inclusion Co-ordinator meets with the appropriate 
professional from the receiving secondary school such as the Inclusion Co-ordinator, 
Pastoral Support Lead, Head of Year etc to discuss specific needs of the child. If a child has 
a an Education Health Care Plan, the representative from the receiving secondary school 
will be invited to the annual review at Ashfield Junior School. All files and information 
regarding a child’s Special Educational Needs are delivered to the receiving secondary 
school prior to the child starting at the school in September.  

How are the school’s resources allocated and matched to children’s special educational 

needs? 

The school budget, received from the Local Authority, includes money for supporting 
children with SEN. The Head Teacher decides on the deployment of resources for Special 
Educational Needs and Disabilities, in consultation with the school governors on the basis 
of needs in the school. The Head Teacher and the Inclusion Coordinator discuss all the 
information they have about SEND in the school, including 

 the children getting extra support already, 

 the children needing extra support, 

 the children who have been identified as not making as much progress as would be 
expected. 

From this information, they decide what resources/training and support is needed. 

How is the decision made about how much support my child will receive? 

Once appropriate assessments are completed for children, a flow chart tool will be used 

by the school to inform the discussions around an individual child’s needs and to help 

ascertain whether the child needs to be placed on the SEN Register or requires a 

particular intervention programme. Whenever possible, the decision is made jointly by 

the school and parents/carers as to whether a child will be placed on the SEN Register. 

Class teachers agree, in consultation with the SENCo, as to suitable interventions and 

support for individual pupils. This is usually discussed in Pupil Progress Meetings where 

provision for all children is considered. 

How can I find information about the local authority’s Local Offer of services and 
provision for children and young people with special educational needs and disability? 

The Local Authority publishes a local offer, setting out in one place information about 

provision they expect to be available for children and young people in this area. 

It can be accessed at 

http://www.hertsdirect.org/services/healthsoc/childfam/specialneeds/ 

http://www.hertsdirect.org/services/healthsoc/childfam/specialneeds/


Ashfield Junior School has also produced its own School Local Offer, detailing the range of 

provision available for children with SEN/D. This is available on our website. 

 


